
 

VILLAGE OF BURR RIDGE 
PROCEDURES FOR BUILDING PERMIT 

Right-of-Way Permit – Non-Residential 

 

 

A right-of-way permit is required per Chapter 12 of the Village of  
Burr Ridge Municipal Code 

 
 

When a ROW permit is needed   When a ROW permit is not needed 
 

- Water or sewer hook-up     - Sprinkler systems 
- Any excavation in the street or parkway   - Mailbox installation 
- Driveway modifications w/ removal of existing curb - Seal coating/improvements to driveways 
- Removal of any portion of existing curb   - Project in conjunction with issued building 
- Whenever the work requires a J.U.L.I.E. locate    or grading permit     
- Tree planting in ROW 

       

Permit fee of 2% of the estimated cost of construction within the right-of-way with a 
minimum of $70 to be paid at the time of submitting application. (Sec. 12.17 of Code) 
 
Performance Bond:  $500.00 for work that disturbs the parkway and/or curb directly 
adjacent to applicant property; $2,000.00 for all water/sewer service connections; or 
$5,000.00 for extension of public utilities, or as deemed necessary by the Village Engineer.  
(Sec. 12.18 of Code) 
 
Insurance – Proof of insurance in the form of a Certificate of Insurance naming the Village 
as additionally insured.  (See Sec. 12.18 of Municipal Code for specific requirements.) 
 
Documents to be submitted  
 
 Application for Right-of-Way Permit 

2 copies of Plat of Survey; (for driveways: label width of the driveway at the property 
line and the distance of the driveway from the side property lines)  
Certificate of Insurance, naming the Village as additionally insured 
Copy of Proposal from contractor 

 
Refer to Chapter 12, Public Ways and Property, of the Village of Burr Ridge Municipal Code, 
copy available upon request or by visiting our website www.burr-ridge.gov . 
 
Required Inspections 
 
Pre-pour or base for driveways (including brick pavers, concrete & asphalt) 
Any inspections required by plan reviewer, based on application type. 
Final / Restoration Inspection for all right-of-way permits (for bond release). 
 
For more information or questions concerning right-of-way permits, contact the Building 
Department at (630) 654-8181, ext. 3010. 

http://www.burr-ridge.gov/


 

 

 

VILLAGE OF BURR RIDGE 
APPLICATION FOR BUILDING PERMIT 

Non-Single-Family Residential 

 
 
 
 
 

 

APPLICATION IS HEREBY MADE SEEKING PERMISSION FOR: 

 

 New Building – $2000 Deposit   Building Addition –$1000 Deposit  Building Alteration –$650 Deposit 

 

 Electrical, Plumbing or Mechanical Alteration or Service Upgrade -$75 Deposit  Elevator - $75 Deposit 

 

 Demolition - $75 Deposit  Sign – $50 Deposit  Other – Deposit to be determined 

 

Description: 

 

 

 

 

 

$ Deposit Due at Time 
of  Application 

Additional Fees Will Be Due  
Prior to Issuance of the Permit 

 

Address of Property:                                                                                                                 PIN #                                                                         

All permit applications must be accompanied by a Plat of Survey and 4 sets of plans for all proposed improvements. 

Permit Applicant: 

 

Applicant’s Address: 

 
Business Phone: 

Cell Phone: 

FAX: 

Email:  

The permit applicant may be the general contractor, property owner, or other representative of the property owner authorized to submit 
this application and to proceed with all work requested herein.  All correspondence and inquiries from the Village of Burr Ridge during 
the plan review and construction process will be directed to the permit applicant, only. 

General Contractor: 

Address: 

Email: 

Phone: 

Architect: 

Address: 

Email: 

Phone: 

Property Owner: 

Address: 

Email: 

Phone: 

Please allow 14 business days for the first plan review and 10 for each subsequent review.  You will be contacted upon completion of each 
plan review.  If plans and related documents are not completed in full compliance with the applicable codes of the Village of Burr Ridge, 
resubmittal of plans and review of said plans by the Village of Burr Ridge will be required and will delay issuance of the permit. 

The above information and the submitted plans are true and accurate to the best of my knowledge.  

     

 

  

 Signature of Applicant  Date of Submittal  

 


